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Introduction
Equipped for Work is a Skilling South Australia initiative that 
supports individuals and employers, including group training 
organisations, by reimbursing them for the costs of goods and 
services essential to commencing an apprenticeship or traineeship.
Up to $1500 in reimbursements is available to eligible employers, 
apprentices and trainees.
From 1 April 2020 to 31 July 2020, applicants who have already 
received Equipped for Work funding can re-apply for additional 
reimbursement for purchases, up to a total limit of $1500.

1.  A new worker is defined as a person who has been employed 
by the employer for less than three months full time or less 
than 12 months casual or part time (or a combination of both), 
immediately prior to the commencement of their training contract.

Eligibility

Equipped for Work is available for new1 or existing 
worker training contracts within 120 days of 
commencement date.

Pre-approval is available and may be granted prior 
to the purchase of goods or services to provide 
assurance that reimbursement will be available.

•  Pre-approved applications will be reimbursed 
once a confirmed training contract plus receipts 
have been provided. 

•  Pre-approved applications will remain valid for 
up to 90 days from the pre-approval date.
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Application eligibility
•  Applications must be made 

within 120 days of training 
contract commencement. 

•  Purchases must be made 
within 120 days of training 
contract commencement. 

•  Training contracts that are 
suspended, withdrawn, 
terminated or completed 
will be eligible for 
reimbursement if purchases 
were made at the time the 
training contract was active.

Individuals who have commenced a training contract 
can apply for reimbursement of up to $1500 for goods 
and services essential to starting an apprenticeship or 
traineeship. 

Eligible items include, but are not limited to:

•  tools, clothing and equipment

•  vehicle licensing, registration or driving lessons

•  police checks, screening and other clearances

•  work-related medical assessments or drug testing 

•  out of pocket costs for training fees

•   a contribution towards working and training from home 
expenses, such as hardware, software, internet, mobile 
phone and utilities.

In limited circumstances, apprentices or trainees 
experiencing financial difficulty with an upfront purchase 
may be able to access funding prior to purchase. 
Additional evidence provided by the individual’s 
employer, registered training organisation or other service 
provider may be requested to support the application.

Individuals who have already accessed Equipped for Work 
reimbursement can access additional funding, subject to 
an overall limit on reimbursement of $1500 and provided 
the applications are made within 120 days of training 
contract commencement. 

Training contracts being supported through a Skilling 
South Australia Project may be eligible for Equipped for 
Work if the applicant is not the project proponent and 
the goods and services have not been provided as part  
of the project.

For individuals
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2.  A first time employer is defined as having never been registered as an 
employer under the Training and Skills Development Act 2008 (SA), or 
having not previously employed anyone under a training contract.

Employers who have commenced a training contract 
can apply for reimbursement for goods and services 
essential to taking on an apprentice or trainee. 

Employers who have already accessed Equipped for 
Work reimbursement against a training contract can 
access additional funding, subject to an overall limit on 
reimbursement of $1500, and provided the applications 
are made within 120 days of training contract 
commencement.

Eligible items include, but are not limited to:

•  additional insurance, risk assessments, work health 
and safety audits

•  tools, clothing and equipment

•  police checks, screening and other clearances

•  work-related medical assessments or drug testing

•  health and wellbeing programs

•  professional services, including legal, financial, and 
consulting services

•  out of pocket training costs for the first year of training

•  costs associated with apprentices and trainees 
transitioning to online and working from home 
arrangements as well as new training delivery models. 

In addition, employers that have not previously 
employed an apprentice (first time employers2) 
can apply to access professional services (e.g. legal, 
financial, consulting services) under Equipped for Work, 
without committing to taking on an apprentice. This 
funding can be used to support the employer to make 
a decision whether to take on an apprentice.  

First time employers accessing professional services 
can make a second application for Equipped for 
Work if a training contract is commenced, subject 
to an overall limit on reimbursement of $1500.

Training contracts being supported through a 
Skilling South Australia Project may be eligible 
for Equipped for Work if the applicant is not the 
project proponent and the goods and services 
have not been provided as part of the project.

State Government agencies employing an 
apprentice or trainee supported through 
the Skilling South Australia Government 
Apprenticeship and Traineeship Signature Project 
are not eligible for Equipped for Work.

Employers accessing Equipped for Work cannot 
also access Equipped for Growth for the same 
training contract.

For employers
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GTOs employing apprentices or trainees can apply 
for reimbursement for goods and services essential 
to the host3 employer taking on an apprentice or 
trainee. Eligible items include, but are not limited to:

•  tools, clothing and equipment

•  police checks, screening and other clearances

•  work-related medical assessments or drug testing

•  additional insurance, risk assessments, work health 
and safety audits

•  health and wellbeing programs

•  cultural competence training

•  costs associated with supporting host employers 
and/or apprentices and trainees transitioning to 
online and working from home arrangements as 
well as new training delivery models. 

GTOs that have already accessed Equipped for 
Work reimbursement against a training contract 
can access additional funding, subject to an overall 
limit on reimbursement of $1500 and provided 
applications are made within 120 days of training 
contract commencement, for costs incurred to 
support apprentices, trainees or host employers.

For group training 
organisations (GTOs)

3.  A Host Employer is an organisation that hosts, under a written agreement, 
an apprentice or trainee employed at that time by another employer.

For more 
information 
and to apply
To submit an application, please visit: 
www.skills.sa.gov.au

For more information about Equipped for Work:

•  call SkillsLink on 1800 673 097

• email skills@sa.gov.au
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